UNITED STATES BANKRUPTCY COURT
DISTRICT OF DELAWARE

IMPORTANT NOTICE TO THE BAR AND PUBLIC
REGARDING PRIVACY-RELATED RULE CHANGES
EFFECTIVE DECEMBER 1, 2003

At its September 2002 session, the Judicia Conference approved proposed amendments to the Federal
Rules of Bankruptcy Procedure and the Officid Bankruptcy Forms which will implement the Conference
policy on privacy and public access to eectronic court files. Barring Congressional action, these
amendments will take effect December 1, 2003.

To review the proposed amendments, vist http:/Aww.uscourts.gov/rules/index.html. Click on “Pending
Rules Amendments Awaiting Final Action,” and then sdect “Amendments Submitted to the Judicia
Conference (Sept. 2002).”

The privacy amendmentsare consistent withthe policy that documentsin bankruptcy cases generdly should
be avalable dectronicdly with the proviso that the Bankruptcy Code and Rules should be amended as
necessary to alow the court to collect a debtor’ s full Sociad Security number but display only the last four
digits. The purpose of this noticeisto provide a synopsis of these changes as well as guidance regarding
local implementation of these Rules and Forms by the United States Bankruptcy Court for the Digtrict of
Delaware.

Key changes indude the following:

. The petition, Officid Form 1, will require individua debtors to submit only the last four digits of
their Socid Security numbers.

. Amendmentsto Rule 1007 will require debtors to submit a verified satement containing the full
nine-digit number. The new Statement of Socid Security Number will not be filed in the case or
become part of the case file available to the public at the court or over the Internet.

. Rule 2002 will be amended to require the clerk to include the debtor’ sfull Socia Security number
in the copy of the section 341 meeting of creditors notice, Official Form 9, sent to creditors, the
debtor, the trustee, and the United States trustee or bankruptcy administrator. The copy of the
section 341 notice available in CM/ECF, however, will containonly the last four digitsof the Socia
Security number.

. Officia Form 10, Proof of Claim, will require awage creditor to disclose only the last four digits
of the creditor's Socia Security number. Subtotds for unsecured, secured, and priority will be
added to the box for the total amount of the claim and a box will be added to the proof of dam
for unsecured nonpriority clams. In addition, the shading will be removed fromboth the proof of
clam and the section 341 mesting of creditors notice,

. Filers— not the clerk — are responsble for redacting Social Security numbersand other



per sonal identifiers such as datesof birth, financial account number s,and names of minor
childrenin documentsthey file withthe court. Because pre-existing financial documents
including personal identifiers may be filedas attachmentsto court papers, it isthefiler’s
responsibility to review these documents and redact thisinformationprior to filing them.
The Clerk will not review each pleading for redaction. If documents are filed with the full Socid
Security number or other persond identifiers, the documents will be available eectronicdly with
al of the information contained when filed.

. These privacy amendmentswill require changesinthe Court’ seectronic filingprogram, CM/ECF.
Verson 2.3 of CM/ECF will be instaled the weekend of November 22, 2003. Upon indallation
of this upgrade, only the last four digits of the debtor’s Socid Security number will gppear on the
cover sheet of the docket and on Court generated forms and notices appearing on the docket.
Please note that the full Socid Security Number will continue to appear on dl Court generated
formsand noticesmailed until December 1, 2003. On and after December 1, 2003, the only
mailed Court notice that will continue to contain the debtor’ s full Social Security Number
will be the section 341 meeting of creditors notice. However, the notices available in
CM/ECF will only contain the last 4 digits of the debtor’s Social Security Number.

THE CHANGES IN THE RULES AND FORMS OFFICIALLY TAKE EFFECT ON
DECEMBER 1, 2003. PRIOR TO THAT DATE, THE CURRENT REQUIREMENTS (I.E.
FULL SOCIAL SECURITYNUMBER TOAPPEARONPETITION)ARESTILL IN EFFECT.

FORMS COMPLIANCE BY FILERS

Attorneys and parties should usethe current versons of the Officid Bankruptcy Forms through November
30, 2003 and the revised forms onand after December 1, 2003, as required by the Bankruptcy Rules. All
attorneys and parties filing documents in this Court should review the changes to ensure that
their officeshave the correct forms available as of December 1, 2003. If usng petitionsoftwareto
prepare forms, software vendors should be contacted for any necessary upgrades. Attorneys usng old
forms after that date will be issued a notice of deficiency. An atorney’ s persstencein filing usng old forms
may result in an order to show cause being issued by the Court for appropriate action. See Attachment
A for aligt of amended and new forms.



DEBTOR'SSTATEMENT OF SOCIAL SECURITY NUMBER
On December 1, 2003, anew subdivision (f) will be added to Rule 1007.

Rule 1007. Ligts, Schedules, and Statements; Time Limits
f.) STATEMENT OF SOCIAL SECURITY NUMBER.

An individud debtor shdl submit a verified statement that sets out the debtor’s
socia security number, or states that the debtor does not have a socia security
number. In a voluntary case, the debtor shall submit the statement with the
petition. In an involuntary case, the debtor shal submit the statement within 15
days after the entry of the order for rdief.

The rule is amended to add a requirement that a debtor “submit” to the Court a Satement under pendty
of perjury sgtting out the debtor’s full socia security number or gating that the debtor does not have a
Socia Security number. The additionisnecessary because of the corresponding amendment to Rule 1005
which now providesthat the captionof the petition includes only the fina four digits of the debtor’s socid
security number. The statement provides the information necessary to include on the service copy of the
noticerequired under Rule2002(a)(1). It will dso provide the informationto facilitate the ability of creditors
to search the court record by a search of asocia security number dready in the creditor’ s possession.

This Court’s loca procedures will require the “submisson” of this statement in the format of Official
Bankruptcy Form 21, Statement of Socia Security Number. Because the new statement will be
“submitted” rather than “filed,” it will not be part of the case file available to the parties, bar, and public.
Officdd Form 21 will be made avaldie in the “Forms’ section of the Court's webste
(Www.deb.uscourts.gov).

SUBM1SSION OF DEBTOR’SSOCIAL SECURITY NUMBER WHEN ELECTRONICALLY
FILING A PETITION IN CM/ECF (two-part process)

1. An electronic filer must continue to enter the full nine-digit Social Security number when
prompted to enter the debtor’sinformation during the CM/ECF case opening screens.

Please note that the PDF of the petition and related documents should not include the full Socid
Security number.  Also note that Official Bankruptcy Form 21, Statement of Social Security
number, cannot be included as part of the petitionfiled dectronicaly inthe PDF format, or as one
of the documents uploaded withit. Although the full Socid Security Number will be input into
CM/ECF, only the last four digits will display on the docket.



2. All filers must submit Official Bankruptcy Form 21, Statement of Social Security
Number (s) (effective December 1, 2003).

Officid Form 21 will be made available in the “Forms’ section of the Court's website
(www.deb.uscourts.gov). All dectronic filersare required to submit this statement to the court in
PDF format viae-mail immediately after filing a new bankruptcy petition asfollows:

a Prepare Officd Form 21, Statement of Social Security Number(s), avallable from the
"Forms’ section of the Court's website

b. Savefilein PDF format
C. Send in an email to the Court as follows:
> Addresse-mail to: DEB_SSNV erify@deb.uscourts.gov
> Subject line: Case number only
> Body: PDF of form only
d. The Court will email a confirmation verifying receipt of Officid Form 21

Please note that since the case number is needed to prepare the email, the case mud first be
opened in CM/ECF before submitting this form to the Court. Because Rule 1007(f) requiresthat
the Statement of Socia Security Number be submitted with the petition, and the debtor’ s Socid
Security number is needed to prepare the section 341 Meeting of Creditors Notice, the court will
takeimmediate actionif the Statement is not provided. A Notice of Deficiency Regarding Officid
Form 21, Statement of Socia Security Number(s) will be issued requiring the Statement to be
submitted by a date certain. Failure to comply may result in the case being dismissed.

SUBMISSION OF DEBTOR’S SOCIAL SECURITY NUMBER WHEN PAPER FILING A
PETITION

If apetitionis paper filed by apro se debtor, asgned paper copy of Officid Form 21, Statement of Social
Security Number(s) isrequired to be submitted with the petition. Officia Form 21 will be made avallable
in the “Forms’ section of the Court’ s website (www.deb.uscourts.gov). Because Rule 1007(f) requires
that the Statement of Socia Security Number be submitted with the petition, and the debtor’s Social
Security number is needed to prepare the section 341 Meseting of Creditors Notice, the court will take
immediate action if the Statement is not provided. A Notice of Deficiency Regarding Officia Form 21,
Statement of Socia Security Number(s) will be issued requiring the Statement to be submitted by adate
certain. Failure to comply may result in the case being dismissed.



PROCEDURESFOR FILING WAGE ORDERS

Effective December 1, 2003, this Court’s local procedures regarding wage orders will change due to the
privacy amendmentsto the Rules. When preparing aproposed wage order to befiled on or after thisdate,
the debtor or debtor’s counsel should only indude the last four digits of the debtor’s Social Security
Number; however, space should be dlowed for the complete Social Security Number (e - -

1234). Electronicfilersshould savethe proposed order in PDF format and e-file asfollows. [Bankruptcy]

> [Motiong/Applications] > [Payroll Deduction - Motion]. The sgned order will be docketed with only
thelast four digits of the debtor’s Social Security Number. It istheresponsibility of the debtor or debtor’s
counsdl to add to the signed order the missing digitsto completethe debtor’ s Socia Security Number prior
to submitting the order to the debtor’s employer.

The Court appreciates the support and participation of the bar and the public in successfully
implementing these procedures due to the privacy-related changes to the Rules and Forms. If we
can be of additional assistance to you, please do not hesitate to contact us.

DAVID D. BIRD
Clerk of Court

November 25, 2003



Attachment A

AMENDED FORMS, EFFECTIVE 12/03

Voluntary Petition

Amended to require the debtor to disclose only the last four digits of the debtor’s Socid Security number.
Those four digits will provide creditors with sufficient information to identify the debtor accurately while
affording greater privacy to the debtor.

Involuntary Petition

Amended to require the petitioner to disclosethe last four digitsof the debtor’ s Social Security number to
afford greater privacy to the debtor. This form is aso amended to delete the request for information
concerning the “Type of Business’ as this data no longer is collected for Satistical purposes.

SchedulesD, E, and F

Amended to informthe debtor that the debtor’ s account number withalisted creditor isuseful to the trustee
and to the creditor and should be provided whenever practicable, but not require the number to be
provided.

Schedulel
Amended to provide greater privacy to minors and other dependents of the debtor by deleting the
requirement that the debtor disclose their names.

Declaration Concerning Debtor’s Schedulesand I ndividual Debtor’s Statement of I ntention
Amended to note that pursuant to 8110(c) of the Bankruptcy Code, the certification of non-attorney
bankruptcy petition preparer continues to require a petition preparer to provide the full Social Security
number of the individua who actualy prepares the document.

Statement of Financial Affairs
Amended to specify for those items that require the listing of any account number, only the last four digits
must be disclosed.

Proof of Claim

Amended to require awage, sdary, or other compensation creditor to disclose only the last four digits of
the creditors Socia Security number to afford greater privacy to the creditor. Some additiond changes
will so be madeto thisforminduding: subtotals for unsecured, secured, and priority will be added to the
box for the total amount of the dam and a box will be added to the proof of clam for unsecured
nonpriority dlaims, and the shading will be removed from both the proof of claim and the section 341
meseting of creditors notice.

NEW FORM, EFFECTIVE 12/03
Statement of Social Security (Official Form 21)
Starting December 1, 2003, thisis required to be submitted upon filing petition (not to be e-filed).



